Al Newbie Navigator: Quick Start Guide

Welcome to your Al journey! This guide is designed for complete beginners who are
ready to dip their toes into the world of Al—specifically ChatGPT. You'll learn how to
use it confidently for everyday life, work, and personal productivity.

What is ChatGPT?

ChatGPT is an Al assistant that can help you write, plan, solve problems, generate
ideas, and more—simply by chatting with it like a smart friend. It's perfect for beginners
because it works through conversation.

3 Things You Can Try Today

1.Ask ChatGPT: 'Give me 3 dinner ideas using chicken and broccoli.’
2.Try: 'Help me create a morning routine for better focus.'
3.Use: 'Write a thank-you note to a friend who supported me this week.’

Tips for First-Time Users

Start simple — ask everyday questions.
Be specific in your request to get better answers.
Don’t worry about mistakes—ChatGPT is here to help you learn.

What’s Next?

Once you've tried a few prompts, track your progress using the included Confidence
Checklist. You'll start to see how Al fits into your everyday life—and that’s just the
beginning!

You’'ve got this! Your journey into Al starts with small, confident steps.
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Al Confidence Checklist

Use this checklist to track your progress and build confidence
In your Al journey:

¢ Getting Started

« | understand what Al is and how it can help in everyday life or business.
- | created my free ChatGPT account and logged in successfully.

« | asked ChatGPT a basic question and reviewed the response.

¢ Everyday Use

« | used ChatGPT to save time (e.g., write a message, plan a task).
« | asked ChatGPT to help with a work or business idea.

+ | received a helpful response that | used.

¢ Growing Confidence

- | customized a prompt to get a better answer.
« |learned how to “re-ask” or clarity if the answer wasn’t right.

« | used ChatGPT more than once in a day.

¢ What’s Next?

I’'m excited to explore Al tools beyond ChatGPT.

I'm curious about how Al can help me earn more, save time, or grow my business.

I’'m ready to move up to the next tier of my Al journey.
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